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I. Purpose: 
 

To describe the purpose and role of the Staff and Professional Development 
(SPD) Committee 

 
II. Procedure: 
 

A. The College values employees who are current in their practice and job skills 
and makes every effort to support employees’ professional growth. This is 
accomplished by providing on-site and online professional development 
activities and Collegewide events.  

 
B. The College has a standing committee known as the SPD Committee which is 

responsible for planning, organizing, and administering Collegewide 
programs and activities for employee professional development.  
  

C. The SPD Committee is comprised of a minimum of two or a maximum of four 
employees from each of the College’s employment classifications: 
administrative, faculty, professional, and career service.  
 

D. The chairperson(s) and committee members are reviewed and re-appointed 
annually by the vice president for administrative services.  

 
E. This Committee will meet a minimum of twice per year, or as needed, 

throughout the year for the following purposes: 
 

1. Recommend professional development activities and assist in the planning 
and coordination of such activities as needed 

2. Plan and coordinate an annual Collegewide professional development 
event 

3. Periodically schedule other professional development activities for faculty 
and staff 



  

4. Maintain awareness of professional development opportunities and 
promote appropriate activities to employees 

5. Work in conjunction with the College’s Office of Educational Technology 
and the Corporate and Community Education Department to develop in-
house and online training content and professional development programs 
whenever possible 

6. Develop guidelines and procedures, as needed, to ensure creation and 
presentation of quality training and activities for all faculty and staff 

7. Recommend funding for professional development activities   
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