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TITLE: WORK SCHEDULES
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OFFICE OF PRIMARY RESPONSIBILITY: VICE PRESIDENT FOR ADMINISTRATIVE
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The president is authorized to establish work schedules for College employees, in
accordance with the following provisions:

1.

The standard workweek for full-time College employees shall be 40 hours of
work performed in a period of seven consecutive days, scheduled to meet the
needs of the College.

A minimum of two and one-half hours, one-half hour per day, for meals is
provided in addition to and during the scheduled workweek.

. The 40-hour workweek for full-time instructional faculty shall include a minimum

of 25 hours per week to include classroom and laboratory hours and scheduled
office hours available to students. Full-time instructors teaching in clock-hour
programs exceeding 25 hours per week shall schedule office hours by
appointment as needed in addition to their assigned clock-hour instructional
program. The classroom and laboratory contact hours and scheduled office
hours must be scheduled at the assigned instructional site. Classroom contact
hours and office hours may be adjusted for assignments during non-traditional
academic terms and non-traditional delivery.

Counseling and library faculty shall schedule 40 hours to provide service to
students and the public.

. Part-time faculty shall schedule time available to students.

The regular work schedule for an individual employee or groups of employees
may be changed to provide for the orderly and efficient operation of the College
and maximize service to students and the community it serves.
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