SOUTH FLORIDA STATE COLLEGE
DISTRICT BOARD OF TRUSTEES POLICIES

POLICY NO. 2.15
TITLE: SAFEKEEPING, REPRODUCTION, AND DESTRUCTION OF RECORDS
LEGAL AUTHORITY: FLORIDA STATUTES: 119.071, 1001.64, 1001.65, 1002.22,
1002.225, 1006.52, 1012.81; F.A.C.: 1B-24.003,
STATE BOARD OF EDUCATION RULE: 6A-14.047

OFFICE OF PRIMARY RESPONSIBILITY: PRESIDENT'S OFFICE

In accordance with the Florida Statutes, Florida Administrative Code, SBE Rules,
and College policy, the president shall be responsible for the safekeeping,
reproducing, and destroying of records which include, but are not limited to,
correspondence, applications for admissions, applications for employment, student
records, educational records, personnel and payroll records, financial records, and
other matters related to the College operations.

Students shall be informed via the College Catalog, the Student Handbook, and the
College website of the location and availability of all College policies regarding
student records and rights.

Public records of the College shall be available for inspection or copying in
accordance with Federal and State laws. Copies of any non-exempt documents shall
be furnished to the requesting party and a charge may be assessed in accordance
with applicable law.
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