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I. Purpose:
To provide procedures related to salary equity adjustments
1. Procedure:

A. The president may authorize salary equity adjustments in addition to those
awarded by across-the-board increases, salary schedule adjustments and
reclassifications.

B. Requests for salary equity adjustments are to be initiated by the employee’s
supervisor in the form of a memorandum addressed to the appropriate area
administrator (or to the appropriate executive administrator if the position
supervisor is an area administrator). The memorandum should outline and
support the basis for the request, including (but not limited to) increased
expectations of the position other than those requiring a reclassification, the
competitive nature of the position, and/or increased value of the position to
the institution.

C. All further requests will be reviewed by the appropriate executive
administrator for further consideration and recommendation to the president.

D. Requests for salary equity adjustments typically occur during the budget
planning process for implementation in the following fiscal year. Requests
should be received by the appropriate executive administrator no later than
March 31 to receive consideration.

E. To be considered for a salary equity adjustment, the employee must be in
good standing with the College.
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