SOUTH FLORIDA STATE COLLEGE
ADMINISTRATIVE PROCEDURES
PROCEDURE NO. 7040

TITLE: RENTAL OF SUPPLEMENTAL FACILITIES OR OTHER FACILITIES TO BE
USED BY THE COLLEGE

BASED ON POLICY: 7.04 RENTAL OF FACILITIES

OFFICE OF PRIMARY RESPONSIBILITY: VICE PRESIDENT FOR
ADMINISTRATIVE SERVICES

I. Purpose:

To provide additional off-campus facilities when needed for the operation of
College-related functions

Il. Procedure:

A. When additional off-campus facilities are needed, the respective dean or
director will submit a written request to the vice president for administrative
services (VPAS). The request will indicate the facilities to be rented, the
purpose of the rental, rental charges, and dates, times, and equipment
needed.

B. The VPAS will negotiate with the appropriate agencies for the rental of the
facilities.

C. The president will recommend such agreements/contracts to the South
Florida State College District Board of Trustees (DBOT) for approval.

D. Upon DBOT approval, the agreements/contracts will be signed and returned
to the VPAS for agency signatures and filing.
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