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I. Purpose: 
 

To provide procedures to control off-campus solicitation and information 
gathering by employees and students while representing the College 

 
II. Procedure: 

 
A. Employees or students wishing to use the College’s name to engage in 

solicitation (fundraising) or information gathering (e.g., interviews, surveys, 
and questionnaires) off campus will apply, in writing, to the director, 
institutional communications. 

 
B. The director will present the request to the president for approval or 

rejection.  
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